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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: E48
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: Teresa Engstrom
	SUPERVISOR'S CLASS: Principal Engineer, WR
	personnel analyst: JCM
	personnel date: 05/21/2012
	PERCENT OF TIME: 











25%









20%



	activity: POSITION SUMMARY
Under general direction of the Principal Engineer, WR, the incumbent leads all activities of DOE's Safety program to evaluate and implement a healthful and safe working environment for the Division's more than 350 employees. The incumbent will ensure soundness of design and construction of projects as it relates to safety, and that office operations are conducted in a safe manner.

ESSENTIAL FUNCTIONS
This position requires that the incumbent maintain rapport with those encountered in the workplace; maintain regular, consistent, and predictable attendance; and exercise sound judgment. The incumbent must be knowledgeable of and familiar with safety practices. 

Evaluate DOE's health and safety activities and program (including plans, policies, procedures and compliance); interpret State, federal and local environmental health and safety regulations; ensure health and safety hazard inspections at construction sites, offices, laboratories, and other facilities are performed regularly as required in DOE's Injury & Illness Prevention Plan (IIPP); document  identified safety-related deficiencies; establish schedule for implementing improvements; take action to correct deficiencies; and recommend appropriate disciplinary action, if necessary.  Plan DOE's Safety budget.  Manage safety contracts and act as an engineering subject matter expert on review of safety contracts.  Review engineering plans and specifications to include appropriate safety elements in the design of facilities.

Represent the Division at the State Water Project (SWP) Code of Safe Work Practices (CSWP) workgroup meetings; provide engineering review and comment on each of the 75+ sections of the CSWP from a technical perspective ensuring that the various engineering requirements are complied with; coordinate training of DOE engineering and other appropriate staff on each section of the CSWP; and ensure the sections are posted on DOE's safety website as they are developed.  
	classification: Supervising Engineer, Water Resources (Specialist)
	appointee: VACANT
	dwr position number: 3101-3258-x9x
	sap personnel no: 
	sap position number: 50033717
	division: DOE/Office of the Chief 
	mcr: 1
	percent2: 




15%





15%










10%





5%






5%







	activity2: Represent DOE at statewide SWP Safety Committee meetings and take action as appropriate for the continued improvement and development of DOE's safety program; dictate reports, present technical safety topics and/or issues at a variety of meetings and events as needed; and assist on special projects as required. 

Implement training for all DOE employees identified by Branch Chiefs in the Branch safety training plans; create and maintain an overall DOE Training Plan for Division Chief review and approval; implement the approved DOE Training Plan and ensure all necessary safety training is available to DOE staff; audit Branch Safety Training Plans to ensure planned training is successfully completed and prepare reports for the Division Chief.

Lead DOE Supervisors, Managers, and Project Safety Officers in the review of engineering plans and specifications and development, administration, and implementation of a Hazard Communication Program or other DOE and DWR safety programs; regularly evaluate the effectiveness and revise the Division's IIPP; and perform personal protective equipment (PPE) assessments, recommend appropriate PPE, maintain a log of PPE, and is the subject matter expert for the development of documents for the purchase of PPE.  Lead Project Safety Office staff in injury, incident, and near miss investigations; recommend corrective actions in the investigation reports; ensure appropriate action is taken and that associated discipline remains consistent across DOE's safety program; dictate reports; and ensure reports are distributed to appropriate personnel and are posted on DOE's website and stored on Documentum.

Provide technical leadership to personnel involved in the review of submittals from construction contractors including, but not limited to, IIPP, diving plan, fire prevention plan, etc. and personally perform the more complex reviews when requested by the Assistant Division Chief; and lead the Project Safety Office in assisting and training DOE supervisors in preparation of Job Hazards Analysis, confined space permits, and other safety-related documents.

Responsible for the maintenance of all safety-related records in Documentum and ensure DOE's safety website is updated as appropriate.  Records in Documentum include, but are not limited to, construction and site Safety Inspection Reports, training logs, PPE assessments, certificates and awards, office inspection reports, submittal review memoranda, staff (design) review memoranda, and log of safety-related deficiencies.  Website information includes, but is not limited to, investigation reports, safety presentations, and other safety-related information. 

As DOE's liaison with the Division of Management Services, Facilities, Transportation and Property Office and building managers for all buildings occupied by DOE staff, relay health and safety issues, including issues reported by building staff, to building managers; regularly review the emergency action plans for each building, including maintenance of emergency incident team rosters/contact lists, and determine and implement changes to address specific DOE functions; and ensure monthly inspections of Automated External Defibrillators (AEDs) are conducted.


	percent 3: 
5%
	activity3: 
Dictate correspondence or memoranda on safety-related items; participate in and/or prepare Powerpoint presentations for DOE all-employee meetings, branch meetings, or other safety meetings at the request of DOE management or other DWR Divisions/Offices; assist other SWP Divisions/Offices with their safety activities; and perform other safety-related tasks as needed.

OTHER RESPONSIBILITIES

This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during governor declared emergencies, flood, dam SWP, and other incidents and emergencies.  Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as CalEMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recover, and mitigation functions.  These functions are established in the California State Emergency Plan and the Department’s Administrative Orders.

SPECIAL REQUIREMENTS

This position requires possession of a valid certificate of registration as a civil engineer issued by the California State Board of Registration for Professional Engineers. May need to possess a valid California Driver's License and operate vehicles on public roadways to travel to remote areas.  Travel on short notice and overnight lodging will be required on some trips.  Perform inspections of slopes, embankments, tunnels, pipes and other enclosed areas; often in rugged terrain.

This position is listed in the Department's Conflict of Interest Code and requires annual financial disclosure.
	supervisor name: 
	employee name: 


